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Good Day Frederick; 
Below are documents required to apply for credit card processing service. Please note the documents that are indicated by an X must be included to process your application. Please be sure to complete the marked areas on the merchant application and return to me with the required documents.

Most importantly, you should be aware that this is a credit application. If you have a security freeze or fraud alert on your credit reports, please contact the credit bureaus to ensure your credit file is readily accessible prior to returning your application(s). This will prevent a delay in the process to decision your application. 

FOR FASTER PROCESSING RETURN APPLICATION IN 24-48 HOURS

 FORMCHECKBOX 
 Merchant Application

 FORMCHECKBOX 
 Voided business check (reflecting the name and address of your business)

 FORMCHECKBOX 
 Ladco Lease Agreement

 FORMCHECKBOX 
 Business marketing or advertising materials (reflecting the current DBA name  

      and address) for restaurants, a copy of a menu will be sufficient.

 FORMCHECKBOX 
 Copy of business license, Reseller License and/or Professional (reflecting the

      current DBA name and address) – Or IRS letter, Sellers permit, Business ph bill, or utility bill. 
 FORMCHECKBOX 
 Articles of Incorporation

 FORMCHECKBOX 
 1 Year of Business Financial Statements/Tax Return or Personal Tax Return

 FORMCHECKBOX 
 Last 3 months current processing statements

 FORMCHECKBOX 
 IRS 501C3 and tax IRS form 990 or non-profit financials
Please be certain to include all items checked to expedite handling of your application. The documents may be faxed to me at 678-731-3716. Upon receiving your complete application package, I will send your application to our Underwriting department for review. It will generally take 3-4  business days upon receiving all of the requirements above for processing. I will contact you once the decision is made and you can expect to receive a welcome kit and telephone training within 5 business days of approval.  Please call me at 866-548-6826  ext -  Ext. 5716   if you have any questions. The documents can also be mailed to the address listed below.

We are glad you chose Elavon as your credit card processor. We will make every attempt to satisfy your business needs during this initial set-up process. 
Sincerely

Rick Simpson 

Elavon Merchant Services   
Two Concourse Pkwy Suite 800 
Atlanta, GA 30328 
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